                                     Asia Hall
                              Oil City, Pa 16301

Cell Phone: 814-550-4289
asia.hall22@yahoo.com
	
	
Work Experience

 Property Manager, FBE LLC, Oil City PA
September 2021- Current
· Collecting rent
· Handling maintenance request
· Finding and screening clients
· Maintaining a budget
· Keeping track of supplies


Skills and Qualifications
	Currently
· Good Communications & Organizational skills
· Quick learner
· Work well with others
· Multitasking ability
· Problem solving experience
· Able to follow directions and meet new challenges

Abilities
	Computer
· 65 + wpm
· 10 key experience
· Proficient in Microsoft Office

Organization and Time Management
· Developed effective time management 
· Able to work proficiently on assigned tasks and a tight schedule
· Extremely well organized
· Able to multitask in a high paced environment 
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