Christian Snyder 
103 McCelland Ave  ( Polk, PA 16342
(814) 516-0808 ( christiansnyder11@gmail.com
Will Relocate 

Career Objective

To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people.
Skills
· Proficient with Microsoft Word, Excel, PowerPoint, Outlook, and Internet Explorer
· Several years of experience utilizing Monster, CareerBuilder, Dice, and LinkedIn
· Excellent organizational, time management, and communication skills

· Team orientated, strong leadership and coaching abilities, detail-oriented, and multitasking skills 

· Highly motivated with an outstanding work ethic and able to work independently 
· Worked with Maxhire, Saleslogics, Virtual Edge, Erecruit, and Bullhorn Reach recruiting software
Education


Clarion University of Pennsylvania, Clarion, PA; Bachelor of Science 2009 

· Major:  Business Management and Industrial Relations 

· GPA:  3.6; Major GPA: Business Administration 3.7; Industrial Relations 4.0

· Magna Cum Laude 
Clearances
· PA State Police Criminal Record Check

· FBI Criminal Record Check

· PA Child Abuse History Clearance
Experience  
Ingram Content Group, Nashville, TN 




                           August 2018 – Present 

HR Generalist 
· Facilitate Kaizan meetings with senior level project teams

· Design, administer and manage the new employee orientation/on-boarding program
· Administers the functions of the employment lifecycle from recruitment to exit such as candidate sourcing, staffing, onboarding, associate retention, administration, associate relations.
· Provides support to client group on associate relations matters, to include investigations, leveraging strategies toward resolution and providing recommendations for counseling/ employment status
· Partners with HR and operations leadership to identify opportunities to improve associate retention through initiatives such as human capital data analysis, focus groups, and direct engagement with associates and leadership. 

· Supports Managers/Supervisors with guidance on employee coaching, corrective action and review/ approval of associate disciplinary paperwork

· Develops strategies for achieving diversity including development of annual Affirmative Action Plan (AAP)

· Administers/Supports compensation and benefit programs, unemployment claims, and the ICG leave process

· Administers/Supports HR as liaison with the third-party administrator for all Short-Term Disability claims

· Maintains associate records for client groups, both paper and electronic (PeopleSoft & Kronos) files

· Identifies and recommends process and policy changes for HR function and programs.

· Manage vendor and agency staffing relationships 
· Actively participates in/facilitates various HR task forces.

Vanderbilt University, Nashville, TN 




                                       April 2017 – June 2018 

Talent Acquisition Consultant (Contract) 
· Perform full lifecycle recruiting utilizing a combination of networking, job postings and internal databases
· Responsible for conducting phone screens, and interviews

· Worked on Director level positions and searches 

· Interacted directly with clients and candidates to schedule interviews and extend job offers

· Utilize Taelo database, and LinkedIn to find qualified candidates

Vanderbilt University, Nashville, TN 




                                   August 2017 – April 2017
Project Coordinator (Contract) 
· Managed the PALS inventory. 

· Managed, processed, and shipped all orders for Math and Reading manuals
· Utilize Oracle E Business Suite, Access, Excel, PowerPoint, Adobe Acrobat Pro, and Microsoft Word daily
· Created requisitions in Oracle for program-related purchases
· Worked with Vendors to resolve issues with PALS account 
· Manage the accounts receivable process which included applying payments, sending out delinquency notices, and preparing checks for deposit. 

· Responsible for running and maintaining PALS Social Media websites (Facebook, LinkedIn, Pinterest). 
· Assisted program staff and RAs with the preparation of expense reports 
· Reviewed mileage logs of all Research Assistants in excel 
Tennessee Titans, Nashville, TN 




                             August 2017 – January 2017

Fan Services Representative (Seasonal) 
· Provide a high level of customer service to all Nissan Stadium Club Level guests
· Document customer service issues for post-event follow-up and resolution

· Answer general inquiries regarding stadium policies and procedures

· Assist patrons in navigating the Club Level Lounge
Comdata Inc., Brentwood, TN 




                                  June 2017 – August 2017 HR Coordinator (Contract) 
· Field benefits questions and general employee relations inquiries.
· Train and assist users on Dayforce. 
· Process Company invoices for benefits, supplies and memberships.
· Coordinate and schedule New Hire Orientation and training classes   
· Work with Vendors to resolve issues with Comdata Inc. accounts
· Plan and coordinate corporate events (food, activities, and communications)
· Receive and track corporate donations  
University of Pittsburgh, Pittsburgh, PA 




                          April 2017 – June 2017
Financial Project Administrator (Temporary Contract)

· Work with several different departments on ongoing university financial projects.  
· Assist with the review and reconciliation of accounts payable and accounts receivable.

· Work with Vendors to resolve issues with university accounts 
· Utilize Oracle E Business Suite, Visual Ratex, Excel and Microsoft Word on a daily basis
· Data Entry on a daily basis
University of Pittsburgh, Pittsburgh, PA 




                    January 2017 – April 2017
Payroll Administrator (Temporary Contract)

· Assist with Payroll National Tax Department processes

· Monitor new hire documents and track treaty paperwork

· Responsible for W2 reprint requests, updating the database, and basic payroll inquiries 

· Responsible for maintaining FINIS Administrator email

· Utilize Oracle E Business Suite, Windstar, Perceptive Content, and International Tax Manager on a daily basis
University of Pittsburgh, Pittsburgh, PA 




           November 2016 – January 2017
Recruiting Assistant (Temporary Contract)
· Administrative Support to the Director of Talent Acquisition.
· Responsible for conducting phone screens, interviews, ad reference checks

· Utilize Pittsource database, and LinkedIn to find qualified candidates

· Responsible for Scheduling interviews, travel and itineraries.

· Attend Career Fairs and Open Houses. 
Beacon Hill Staffing, Pittsburgh, PA 




                            February 2016 – August 2016
IT Recruiter 

· Perform full lifecycle recruiting utilizing a combination of referrals, networking, the Internet, job postings and internal databases
· Responsible for conducting phone screens, interviews, ad reference checks

· Track and report recruitment metrics to management 
· Interacted directly with clients and candidates to schedule interviews and extend job offers

· Negotiate salaries, start dates, and terms of hire for candidates

· Solid understanding contractual issues associated with recruiting process including employment laws, employment contracts, W2, Corp to Corp, and H1B issues
· Prescreened candidates through phone and in person interviews for job openings

· Generated leads for potential openings for sales team

· Utilize Erecruit database, Monster, CareerBuilder, Dice, Indeed, and LinkedIn to find qualified candidates
· Average 40 to 50 phone calls per day

· Create job postings on Monster, Craigslist, CareerBuilder, Dice, and LinkedIn 
Carnegie Museums of Pittsburgh, Pittsburgh, PA 



         November 2014 – February 2016
Talent Acquisition and Development Specialist/ HR Generalist 
· Design, administer and manage the new employee orientation/on-boarding program
· Perform full lifecycle recruiting utilizing a combination of referrals, networking, the Internet, job postings and internal databases.

· Responsible for conducting phone screens, interviews, ad reference checks

· Track and report recruitment metrics to management 

· Prescreened candidates through phone and in person interviews for job
· Utilize the Virtual Edge database, Pittsburgh Tech Council, Job Gateway, Indeed, and LinkedIn to find qualified candidates
· Create job postings on Pittsburgh Tech Council, Craigslist, Next Pittsburgh, and LinkedIn 

· Train users on Virtual Edge database

· Provide regular reports on various employment metrics and statistics

· Attend and participate in monthly social media meetings

· Responsible for maintaining HR Employment email. 
Lantek Computer Services, Pittsburgh, PA 





         April 2014 – August 2014
IT Technical Recruiter  
· Perform full lifecycle recruiting utilizing a combination of referrals, networking, the Internet, job postings and internal databases
· Responsible for conducting phone screens, interviews, ad reference checks

· Track and report recruitment metrics to management 
· Interacted directly with clients and candidates to schedule interviews and extend job offers

· Negotiate salaries, start dates, and terms of hire for candidates

· Solid understanding contractual issues associated with recruiting process including employment laws, employment contracts, W2, Corp to Corp, and H1B issues
· Prescreened candidates through phone and in person interviews for job openings

· Generated leads for potential openings for sales team

· Utilize the Cbiz database, Monster, CareerBuilder, Dice, Indeed, and LinkedIn to find qualified candidates
· Average 40 to 50 phone calls per day

· Create job postings on Monster, Craigslist, CareerBuilder, Dice, and LinkedIn 
Computer Enterprises Inc, Pittsburgh, PA 





    December 2010 – April 2014
IT Technical Recruiter  
· Perform full lifecycle recruiting utilizing a combination of referrals, networking, the Internet, job postings and internal databases
· Responsible for conducting phone screens, interviews, ad reference checks

· Track and report recruitment metrics to management 
· Interacted directly with clients and candidates to schedule interviews and extend job offers

· Negotiate salaries, start dates, and terms of hire for candidates

· Solid understanding contractual issues associated with recruiting process including employment laws, employment contracts, W2, Corp to Corp, and H1B issues
· Prescreened candidates through phone and in person interviews for job openings
· Generated leads for potential openings for sales team

· Utilize MaxHire and Saleslogics databases, Monster, CareerBuilder, Dice, Indeed, and LinkedIn to find qualified candidates
· Average 40 to 50 phone calls per day
· Create job postings on Monster, Craigslist, CareerBuilder, Dice, and LinkedIn 
The Resource Group, PA 







May 2010 – September 2010
Field Recruiter  

· Full life cycle recruiting and sourcing of candidates from beginning to end, managing and setting up interview.

· Responsible for conducting phone screens, interviews, reference checks.

· Created job postings on Monster, CareerBuilder, and Craigslist 
· Proactively participated in local career fairs and recruitment events.
· Arranged, prepared and hosted Open Houses on a weekly basis for recruitment and company orientation sessions for new hires. 

· Promoted open positions in Pittsburgh by distributing flyers, appearing in events and interacting with job seekers. 

· Conducted in person interviews with each potential candidate.

· Prepared new hire documentation and process employee paperwork.

· Utilized Monster, and CareerBuilder to source candidates

Other Work Experience 
Giant Eagle, Night Manager                      





    September 10-December 10

Franklin High School, Substitute Teacher                            



        January 09- December 10 

US Census, Enumerator                       







         April 10- June 10 

Liberty Tax, Tax Preparer                   






   
   January 10- April 10
Pennsylvania Health Dept, Pool Inspector






      May 08- August 09 

COLLEGE ACTIVITIES & ACHIEVEMENTS
Interfraternity Council- Phi Delta Rep




    

                  Fall 2008-Fall 2009

Pan- Hellenic Council- IFC Rep



          



Fall 2008- Spring 2008

Beta Gamma Sigma- AACSB International Honorary Society

        


                      Fall 2009 Phi Delta Theta- Scholarship and Philanthropy Chair 
          



Spring 2007-Fall 2009

1st Annual Phi Delta Charity Softball Tourney- Organized and Facilitated
    


     Spring 2008 

Impact Program- Head Concussion Management Program


    


     Spring 2006

Red Cross Blood Drive Coordinator



          



Spring 2007- Fall 2009

Dean’s List







    


      Fall 2005-Fall 2009
References
· Available upon request[image: image1.png]



