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EDUCATION
Clarion University of Pennsylvania, Clarion, PA (AACSB International Accredited)
Bachelor of Science in Business Administration, Graduated May 2020
Major: Human Resource Management
GPA: 3.2/4.0
Relevant Coursework: Compensation Management, Organizational Behavior, Human Resources Management, Global Business Leadership, Administrative Decision Making
WORK EXPERIENCE
Human Resources Associate, Erie Management Group, Erie, PA, October 2020-Present
· Establish and maintain relationships with hiring managers to stay abreast of current and future hiring and business needs.
· Perform searches for qualified candidates according to relevant job criteria, using computer databases, networking, Internet recruiting resources, cold calls, recruiting firms, and employee referrals.
· Screen and refer applicants to hiring personnel in the organization, making hiring recommendations when appropriate.
· Administer pre-employment process consisting of background checks, drug testing, etc.
· Conduct new employee orientations
· Assist in preparing and maintaining personnel records, HR forms, communication and employee handbooks.
· Assist in payroll processing
Associate, The Home Depot, Meadville, PA, April 2018-October 2020
· Help customers find the location of products
· Demonstrate excellent customer service and product knowledge
Cashier, Giant Eagle, Meadville, PA, October 2015-March 2018 (Part-time)
· Receive payment by cash, check, credit cards, vouchers, or automatic debits
· Weigh items sold by weight to determine prices
LEADERSHIP AND INVOLVEMENT
NCAA Division II Women’s Track and Field, Clarion University, Clarion, PA, 2016-2020
· Committed approximately 15 hours per week to training, meetings, travel, and competitions while maintaining full course load
· Developed concentration, strong work ethic, and perseverance to meet personal and team goals
National Society for Leadership and Success, Sigma Alpha Pi, Clarion, PA, 2019-Present
· Completed leadership trainings
· Attended speaker broadcasts
· Participated in student networking teams
HONORS AND AWARDS
· Cashier of the Month, The Home Depot, June 2019
· Scholar/Athlete Award, February 2019, February 2020
· Given to student-athletes who have an accumulative GPA of at least 3.2 or have attained a 3.2 GPA for the past two semesters
· Dean’s List, Spring 2018, Fall 2019, Spring 2020
· Receive a GPA of 3.5 or higher in a single semester
