Kaylee N. Schmader, MBA
403 Rainey Avenue, Apt. 1, Grove City, PA 16127
814-227-9992
KayleeNicole86@gmail.com

Work Experience:

Supervisor – Enterprise and Employee Benefit Plan Services, 
Baker Tilly US LLP (formerly Arnett Carbis Toothman, LLP), New Castle, PA			                    January 2016- February 2022
· Lead the team through the entire audit process, preparing the financial statements and related disclosures 
· Develop an understanding on the client’s business and needs
· Recognize industry-specific and general accounting and auditing issues
· Provide insightful client feedback on audit findings
· Supervise associates and seniors on engagement teams and function as an in-charge, monitoring and reporting regarding productivity and adherence to audit plan and budget
· Anticipate and address client concerns and escalate issues as they arise
· Interact with clients to help ensure the information flow from client to audit team and vice versa is efficient
· Train and identify performance improvement opportunities for team members
· Identify and communicate significant accounting matters to senior manager and partner on engagement team 

Accounts Payable Student Assistant, Clarion University, Clarion, PA			                             August 2012- August 2014
· Prepared monthly reconciliations of credit card statements
· Reviewed supporting receipts/ invoices provided by cardholders to ensure purchases were appropriate
· Submitted purchase orders
· Recorded, copied, and filed void checks monthly


Skills:
· Proficient is Microsoft Office, especially Excel
· Task management across multiple assignments
· Effective written and oral communicator
· Teamwork and leadership
· Client relations
· Detail-oriented


Education:
Clarion University of Pennsylvania, Clarion, PA (AACSB Accredited)
· Master of Science in Business Administration, December 2015
Overall QPA: 3.9 / 4.0		
· Bachelor of Science in Business Administration in Accounting, May 2014
Overall QPA: 3.9 / 4.0		Major QPA: 3.9 / 4.0
· Honors and Activities: Beta Gamma Sigma (International Business Honorary Society), Phi Kappa Phi, Deans List, Accounting Club (2012-2014), Association of Graduate Business Students (Board Member 2014-2015)

