Michael Fogel
9 Smedley Street, Oil City, PA 16301
michael.fogel3@gmail.com	724-759-1415

[bookmark: _Hlk53650885]Qualification Highlights:
Early career professional seeking a challenging growth opportunity. Proven competence in accounting and financial management principles. Strategic thinker able to analyze multiple data streams for innovative, well rounded ideas. Highly adaptable with a passion for finance and operational excellence. Instilled with strong moral and ethical groundings. Able to make tough decisions and take on new challenges. Driven by a strong work ethic and committed to excellence.

Education:
Saint Vincent College, Latrobe PA      			     Graduated: June 2015
Degree: Bachelors of Science				     	     Cumulative GPA: 3.2/4.0
Major: Business Administration Management      		     Minor: Finance, Operational Excellence          			
Relevant Courses:
Corporate Finance I, II, Advanced Personal Financial Planning, Financial Institutions, Advanced Microsoft Excel, Elementary Accounting I, II, Statistics I, II, Leadership, Business Ethics, Supply Chain Management, Operations Management, Business Policy and Strategy, Global Business Management, Quantitative Methods, Intro to Management, Management Information Systems, Culture in O.E., Organizational Behavior, Organizational Theory, Micro/Macroeconomics.

Technical Skills:
Microsoft Excel, Word, PowerPoint, Outlook, AccuTerm, SAP Business One, SAP r/3, Microsoft Windows XP, Vista, 
7, 10, PHStat2, Simul8, ERPsim, QuickBooks for nonprofit 2009, 2014.

Employment:
Scott Electric USA Greensburg, PA – Accounts Payable – August 2015 – May 2020
· Responsible for handling over 250 vendor’s invoices and credits for both stock and direct shipments
· Responsible for identifying and reporting shortages, overages, and damages to vendors and generating corresponding deductions/repayments
· Data entry utilizing AccuTerm ERP and Job Router systems
· Close cooperation with purchasing department to ensure correct and timely payments to vendors
· Manage vendor disputes regarding payments and payment statuses of invoices
· Team Leader and time focused to ensure that all work was completed in time for billings

Self-Employment:
· Bookkeeping & General Business Management for Rachel Wheeler Arts – October 2017 – Present
· Record all income, expenses, & mileage required for annual tax filings
· General business strategizing to capitalize upon future growth opportunities
· Financial Coach – October 2019 – Present
· Access current financial situation
· Create budgets and financial projections based on current financial situation and financial goals
· Instill a positive relationship with money using helpful tips and tools to maximize savings and returns
· Marketing Analyst & Editor for Real Goods Company – June 2020 – Present
· Analyze monthly SEO report to provide management with keyword marketing progress updates
· Edit monthly marketing content for publication on the company website
· Math Tutor – September 2020 – Present
· Ensure homeschooled students understand the concepts of Saxon Math 3rd edition Algebra I & II
· Farm Hand – December 2018 – December 2020
· Muck Stalls
· Assist with general property maintenance and special projects as requested

Westmoreland SCORE Administrative Internship Latrobe, PA - Administrative Intern - May 2013 - May 2015
· Managed check registers and recorded general journal entries on QuickBooks
· Created and distributed SCORE Quarterly and Annual Financial Statements
· Monthly mailings and other general administrative duties

Saint Vincent Public Safety Latrobe, PA - Student Work-Study - August 2013 - June 2015
· Learned to handle customers with sensitive circumstances
· Learned to manage and process information on various database systems
· Audited Van Driver folders and campus key system

Saint Vincent College Admissions Office Latrobe, PA - Admissions Ambassador - Summers of 2013 - 2014
· Communicated information about Saint Vincent to prospective students

Leadership Awards & Activities:	     	
· Board Member of the Oil City Arts Council – December 2020-Present
· Finance Committee Member of the Oil City Arts Council – December 2020-Present
· Assistant Coach & Judge for Quigley Catholic Mock Trial & Forensics Teams - 2011-2020
· Grand Knight of the Saint Vincent College Council of The Knights of Columbus - 2014-2015
· Received Saint Vincent College Leadership Scholarship
· Named to Dean’s List - Spring 2013, Fall 2014
· Team leader of Top Industry Team in the Business Policy & Strategy Simulation Game – Spring 2015
· Treasurer of the Ultimate Frisbee Team - Fall 2014-2015
· Treasurer of the Accounting Club & History Club - Fall 2013-2014
· Numerous volunteer experiences and activities throughout college and high school
References Available Upon Request.
