MARCIE STAHLMAN
(814)428-4341 | mtshudy2014@yahoo.com | Oil City, PA 16301

Professional Summary
Dynamic professional with extensive experience in workforce development, account management, event coordination, and administrative support. Proven expertise in client relations, project management, and process optimization. Strong organizational, communication, and leadership skills, with a focus on exceeding expectations and achieving results. Adept at building relationships, managing teams, and implementing innovative solutions.

Skills and Abilities
· 
· Workforce Development
· Case Management & Participant Eligibility Vetting
· Recruitment & Onboarding
· Event Coordination & Planning
· Conflict Resolution & Problem Solving
· Microsoft Office Suite (Excel, Word, Publisher)
· Budget Management & Revenue Tracking
· Data Entry & Reporting
· Strong Time Management & Adaptability


Professional Experience
Talent Development Specialist
Equus Workforce Solutions | Oil City, PA							April 2024 – Present
· Conduct case management and eligibility assessments for WIOA program participants.
· Manage participant enrollments and vet clients for funding and training opportunities.
· Guide individuals through career development processes, providing job search assistance.
· Maintain accurate records and ensure compliance with program regulations.
Account Manager
Matric Limited | Seneca, PA								October 2022 – January 2024
· Reviewed and analyzed MRP requirements to support production planning.
· Managed customer accounts, including contract review and forecasting.
· Coordinated new product reviews and hosted client visits.
· Entered and maintained accurate data for account and order management.
Human Resource Generalist
Clarion Bathware | Clarion, PA								May 2020 – October 2022
Oversaw HR operations for 175 employees across multiple locations.
· Administered payroll, attendance tracking, recruitment, and onboarding processes.
· Coordinated safety and training initiatives, ensuring policy compliance.
· Addressed employee grievances and facilitated performance evaluations.
Assistant Manager/Event Coordinator
Deer Creek Winery | Shippenville, PA							March 2017 – April 2020
· Organized events and developed marketing strategies to enhance community engagement.
· Scheduled and trained staff, ensuring consistent delivery of exceptional customer service.
· Collaborated with local organizations to promote winery offerings and services.
Event Coordinator
Quality Inn/Liberty St. Ale House | Franklin, PA						July 2012 – February 2017
· Planned and executed events, managing budgets and ensuring client satisfaction.
· Negotiated contracts and optimized event expenses to maximize profitability.
· Created and maintained detailed records using Microsoft Excel and Word.
Administrative Assistant
Good Hope Lutheran Church | Oil City, PA						June 2013 – October 2016
· Provided administrative support, including financial data management and reporting.
· Maintained confidentiality and accuracy in handling sensitive church records.
· Assisted in preparing and closing out year-end contributions.

Education
Associate in Specialized Business & Accounting
DuBois Business College | DuBois, PA							January 2013 – June 2014
· Completed coursework in accounting, taxation, and management, including training in QuickBooks and Peachtree.

Certifications & Training
· Dale Carnegie: Step Up to Leadership
· Shift Management (College Credit)
· Advanced Microsoft Excel & Document Formatting

