Stephen J. Leccia
1101 Elk Street, Franklin PA, 16323
412-913-7577
Your Name
Street Address, City, ST ZIP Code Telephone
Email Website

Professional Experience
Risk Manager/ HR Generalist: Pleasant Ridge Manor, Girard PA
October 2019 to present
Leader of all safety and workers compensation, developed and maintained COVID-19 facility and staff tracking system, maintained active safety program, maintained employee injury reports and resident falls, safety committee chairman, initiated and oversaw completion of facility safety projects, revised PRM safety orientation training as well as other tasks.
Director of Human Resources: Venango Training and Development Center, Cranberry PA
September 2018 – August 2019
Leader of all HR functions, staff training and development for staff of 100+ employees in three Venango Training and Development Center sites. 
Director of Human Resources: The Matric Group, Seneca PA
April 2017 - August 2018
Leader of all HR functions, staff training and development for staff of 350+ employees in manufacturing sites.  Processed bi-weekly payroll, recruiting, staff training, staff orientation, policy and procedure administration, disciplinary action, regulation and legal compliance, employee benefit negotiations and administration, unemployment claims, staff outings and a million other task. 
Director of Human Resources & Director of Finance: The Vision Quest Academy, Franklin PA
July 2013 – September 2016
Leader of all HR functions, staff training and development for staff of 60+ employees in a juvenile detention facility.  Processed bi-weekly payroll, recruiting, staff training, staff orientation, policy and procedure administration, disciplinary action, regulation and legal compliance, employee benefit negotiations and administration, unemployment claims, inspections and investigations as well as teaching Biology at the youth academy. 
Associate Manager: AIG American General
December 2006 – May 2013
Responsible for office and staff production, new agent training and development, all HR and office functions as well as insuring all office goals were met. 
Education
California University of Pennsylvania
[bookmark: _GoBack]Bachelors of Science in Education, four year collegiate athlete for the Cal U men’s soccer team.   
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